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1 OBIIME NOJIOXEHUA

Hacrosmee [Tonoxenne 06 00paboTKe MEPCOHANLHBIX JTAHHBIX B 'BOY COIII Ne504

¢ yriyOJIEHHBIM M3YYEHHEM aHTInickoro a3bika Kuposckoro paiiona Cankr-IlerepOypra

(Hazsanue yupeosicoenue)

(masee — YupexiaeHus) pa3paboTaHO HAa OCHOBAaHMU M B COOTBeTCTBUU ¢ KoHcTHTymmei
Poccuiickoit @enepaunn, TpyaoBeim Koaekcom PO, denepanbHbiM 3akoHOM Ne 152-D3 ot
27.07.2006 «O nepcoHanbHBIX AaHHBIXY», DenepanbHbiM 3akoHOM Ne 149-D3 ot 27.07.2006 «O06
uHpopmanuu, wHboOpMaTH3auu W 3ammuTe HHPopManmum», [lomokeHrneM 00 OCOOEHHOCTSX
00pabOTKM TEPCOHATBHBIX JAHHBIX, OCYIIECTBISIEMOM 0€3 HCIONb30BaHUS  CPENCTB
aBToMaTu3anuu, yreepkaeHHbM [loctanoBnenuem IIpaButensctBa PO ot 15.09.2008 Ne 687,
[Tonoxenuem 00 obecneueHNH O€30MACHOCTH MEPCOHAJBHBIX JAHHBIX NMPH HUX 0O0pabOTKE B
MH(OPMALIMOHHBIX CHCTEMaxX IEePCOHAIbHBIX JIaHHBIX, YyTBepkJIeHHbIM [locTaHoBIEHHEM
[TpaButenscTBa PO ot 17.11.2007 Ne 781, 1 MHBIMH HOPMATUBHO-TIPABOBBIMH aKTaMU B cdepe
3aIUTHI IEPCOHAIBHBIX JaHHBIX.

Hacrosmee [lonoxenue ycraHaBiavBaeT NOPSAOK 00pabOTKU NMEPCOHATIbHBIX JAaHHBIX B
YupexaeHuu, B LeIsIX oOecreueHusl 3aluThl MpaB U CBOOOJ 4YeNOBeKa M Tpa)JIaHWHA IPU
00paboTKe ero MepCOHANBHBIX JAHHBIX, B TOM YHCIE 3aIIMTHl MMPaB HAa HEMPUKOCHOBCHHOCTH
YAaCTHOMH JKU3HU, TUYHYIO U CEMEHHYIO TaliHYy.

Hacrosmee IlosoxeHue sBIs€TCS JJIEMEHTOM  CUCTEMBI  MEp, IPUHUMAEMBIX
Yupexaenuem TUIS 3aIUTHI o0OpabaTbIBaeMbIX MEePCOHATBHBIX JAHHBIX oT
HECaHKI[TMOHUPOBAHHOTO JJOCTYIIA, YHUUTOKCHUS, UICKAKEHUS WM Pa3TJIalllCHHUS.

2 OCHOBHBIE TEPMUHBI

B cooTBeTcTBHM ¢ JCWCTBYIOIIMM 3aKOHOJATEIbCTBOM B HACTOSIIEM IIOJOKECHUU
MPUMEHSIFOTCS CIIEAYIONTUE TEPMUHBL:

0JIOKHPOBaHHEe TNEPCOHAJIBbHBIX JAaHHBIX - BpPEMEHHOE TpeKpaimieHne coopa,
CUCTeMAaTH3allNK, HAKOIJICHUS, UCTIONB30BaHUs, PACIPOCTPAHEHUS MEPCOHANBHBIX JAHHBIX, B
TOM YHCJIE UX TIepeIayu;

HCIOJIb30BAHHE TEPCOHAIBLHBIX JAHHBIX - JIEHCTBUS (Omepamuu) ¢ MepcoHaIbHBIMU
JTAHHBIMH, COBEPIIAEMbIC B IEJISAX TPUHSATHS PEIICHWA WM COBEPIICHHS WHBIX JICUCTBHI,
MOPOKIAIONINX IOPUINYECKUE TOCIEACTBUS B OTHOLIEHHH CyOBEKTa MEPCOHATBHBIX JTaHHBIX
WIM JIpyrMX Jull Ju00 UHBIM 00pa3oM 3aTparuBalollUX IpaBa U CcBOOOABI CyOBEKTa
MEPCOHANBHBIX JaHHBIX WU APYTUX JUII;

HH(OPMANMOHHAS CHCTEMA TMEPCOHAJBHBIX JAHHBIX - HWH(QOpPMAIMOHHAS CUCTEMA,
MPEJICTaBIISIIONIAst COO0M COBOKYITHOCTD MEPCOHANBHBIX JIAHHBIX, COACPKAIIUXCS B 0a3e NaHHBIX,
a Taxke WHOOPMAIMOHHBIX TEXHOJIOTHIA ¥ TEXHHYECKUX CPEJCTB, TTO3BOJISIONINX OCYIIECTBISATh
00paboTKy TakMX MEPCOHANBHBIX JAaHHBIX C UCTOJIB30BAaHUEM CPEACTB aBTOMATH3aIlMU WK 0€3
WCIIOJIb30BAHUS TaKUX CPEJICTB;

KOHPUAEHINATBHOCTh MEPCOHAJIBHBIX JAHHBIX - 00s3aTENbHOE ISl COOIIOJICHUS
OTepaTOPOM WJIM WHBIM TTOJTYIHBIIMM JOCTYIT K TIEPCOHABHBIM JaHHBIM JIUIIOM TpeOOBaHHUE HE
JOITYCKaTh UX pacHpoCTpaHeHusi 0e3 coriacus CyObeKTa MEePCOHANBHBIX JAHHBIX WM HaJIHuus
WHOT'O 3aKOHHOTO OCHOBaHWUS;

0o0e3IMYMBaHNE TMEPCOHAJIBHBIX aHHBIX - JIEHCTBUSA, B pe3yjbTaTe KOTOPBIX
HEBO3MOXKHO OIPEICTUTh MPUHAIICHKHOCTh MEPCOHATBHBIX JIAHHBIX KOHKPETHOMY CYOBEKTY
MEPCOHANBHBIX JTaHHBIX;

001IeIOCTYNIHbIE TMEpPCOHAJIbHbIE [aHHbIe - TIEPCOHATBHBIC JIAHHBIE, JOCTYI
HEOTPAHMUYEHHOTO Kpyra JIMI[ K KOTOPBIM MPEJOCTaBICH C COIIachsi CyOBhEeKTa MEePCOHATBHBIX
JAHHBIX WJIM Ha KOTOPBIE B COOTBETCTBUU C ()eACpPATbHBIMHA 3aKOHAMH HE PacCIpOCTpaHSIETCS
TpeGoBaHuE COOMIOACHNS KOH(PUICHIINATHHOCTH.

00padoTKa mNepPCOHAJBHBIX JAAHHBIX - JeHCTBHs (OmMepanuu) C TEePCOHATBHBIMHU
JaHHBIMHU, BKITIOYas cOOp, CUCTEeMAaTHU3AIlNI0, HAKOIUICHHE, XpaHeHUe, YToOuHeHe (0OHOBICHHE,




W3MEHEHHUE), WCIOJIb30BaHUE, PACIPOCTpaHEeHHE (B TOM HHCIE Iepeaady), o0e3TMYuBaHUE,
0JIOKMPOBAaHKE, YHUYTOXKEHHUE TEPCOHATIBHBIX TaHHBIX;

NnepcoHabHbIE JIaHHbIe - JTI00ass UHOpPMAIHSI, OTHOCAIIASICS K ONPEICICHHOMY HITU
omnpezeNieMOMYy Ha OCHOBAaHMM Takol uHpopmanuu dusndeckomy suny (CyOBEKTYy
MEPCOHAIBHBIX JAHHBIX), B TOM YHCIE ero (paMuius, UMs, OTYECTBO, T'0JI, MECSII, JaTa U MECTO
POXKICHMS, aJpec, CeMeHHOoe, COIMallbHOE, MMYIIECTBEHHOE IIOJIOKEHUE, OOpa3oBaHHE,
npodeccusi, TOXObl, Apyras HHPOPMAIHS;

pacnpocTpaHeHUe NMEePCOHATbHBIX JaHHBIX - JCWCTBUS, HAlpaBlCHHbIC Ha IMepeaavy
MEePCOHANIBHBIX JTAHHBIX OMPEIEICHHOMY KpYTYy Jiull (Tepeiaya nepCcoHalbHbIX JaHHBIX) WX Ha
O03HAKOMJICHHE C MEPCOHAIBHBIMU JaHHBIMH HEOTPAHMYEHHOTO Kpyra JIMI, B TOM YHCIE
00HapoI0BaHKME MEPCOHAIBHBIX JaHHBIX B CPEJICTBAX MAaCcCOBOW MH(OpMAIUU, pa3MEIICHUE B
MH(OPMALIMOHHO-TEICKOMMYHUKAIIMOHHBIX ~ CETAX WM  NpeJoCTaBiIeHHEe  JOCTyna K
MIEPCOHAIBHBIM JIAHHBIM KaKUM-THOO HHBIM CIIOCO00M;

YHUYTOKEHHE TMEePCOHAJIbHBIX [aHHBIX - JCHCTBUS, B pe3yiabTaTe KOTOPBIX
HEBO3MOXKHO BOCCTAHOBUTH COJICP)KAaHUE TMEPCOHATBHBIX JAHHBIX B HH(POPMAIIMOHHOW CHCTEME
MEPCOHANBHBIX JAHHBIX WM B PE3yJbTaTe KOTOPBIX YHHYTOXKAIOTCS MaTepHallbHbIE HOCHUTEIU
MEPCOHAIBHBIX JTAHHBIX;

3 MHOPAJOK BBOJA B I[l}ﬁCTBI/IE, N3MEHEHUSA, TIPEKPAINEHUA
JAEUCTBUSA ITOJOXKEHUSA

Hacrosimee Ilonoxxenune yrBepxpaaercss U BBoAuTCs B AeiictBue [lpukazom nupekropa
VYupexaeHus ¢ MOMEHTa M3JaHUs Takoro npukasa. [lonoxkeHue neilctByer GeccpodyHO 10 €ro
OTMEHBI, U3MEHEHUS WU 3aMeHbl HOBBIM [lonoxxenuem.

Bce pabotHuku VYupexaeHuss  JOJDKHBI ObITh O3HaKoMiieHBbI C [lojokeHuem mon
POCHUC.

4 TIEPEYEHb OBPABATBIBAEMBIX ITEPCOHAJIBHBIX TAHHBIX

41 B mensx MCHONHEHHA OOS3aHHOCTEH M peaJu3allii IpaB CTOPOH TPYIOBOTO
noroBopa (paboTHuka © paboromaTens) B YUpexkIeHHH 00padaThIBalOTCs
MepCcOHANbHBIE JaHHbIE PAOOTHUKOB, MpeaycMoTpeHHble ¢opmoit T-2 (Jluunas
KapTo4yka paboTHUKA), yTBepkaeHHou [loctanonennem ['ockomcrata Poccuum ot
05.01.2004 Ne 1, Takxe npyras uHpopMmaiuss o pabOTHHKE, B COOTBETCTBUU C
«llepeyneM mepcOHAIBHBIX AAHHBIX, 00pabaTeIBaeMBIX B I'BOY COIII Ne504 ¢
yrayONeHHBIM HM3yYeHUEM aHTIMHCKOro si3bika KupoBckoro paifona CaHKT-

[Terepbypra

4.2 B memsax 3akIOYCHHWS W HCIOJHCHHS TPa)JTaHCKO-TIPABOBOTO JIOTOBOpa C
(U3MYECKUMU JTHIIAMU MOTYT 00pa0aThiBaThCs CIEAYIONINE MePCOHATbHBIC JaHHBIE
IpaXkIaH:

—  (ammus, UMsi, OTYECTBO;

— JIOJKHOCTb;

— TO0J, Mecsl, 1aTa pOXKJIEHUS;

— aJipec pEerucTpaluy U aapec MPOoKUBAHHUS,

— cepusl U HOMEp JIOKYMEHTA, YI0CTOBEPSIOLIEro JUYHOCTh, AaTa BbIJaul U BBIJABIIMMA
Opras;

— UWHH;

— HOMEp CTPaxOBOI'0 CBHJIETEIHCTBA FOCYIAPCTBEHHOI'O IIEHCHOHHOTO CTPaXOBaHMUS,

— aJipec AIEKTPOHHOU MOYTHI;

— HoMmep TenedoHa, MOOMIBHOTO TenedoHa.

4.3 B 1ensx UCOTHEHUS TPYI0BOTO 3aKOHOATENLCTBA, HCTIOTHEHUS 3aKOHOATEeIhCTBA

B c(hepe COIMaIbHOTO CTpaxoBaHus (Tiepeiada OTYETHOCTH U JIP.), IEHCHOHHOTO
3aKOHOJIATEIHCTBA, HAJIOTOBOTO 3aKOHOIATEIILCTBA, UCTIOTHEHUS TPEOOBAHUN JAPYTHX
(dhenepallbHBIX 3aKOHOB 00pa0aTHIBAIOTCS CIIEAYIONIUE TIEPCOHATBLHBIC TaHHBIC:



(haMuvs, UMsI, OTYECTBO;

nHpopManus o cMeHe (paMIINU, UMEHH, OTYECTBA;

T10JT;

JaTa poXXIACHUS,

MCCTO POKXIACHHA,

I'paXXaAaHCTBO,

JOKYMEHT, YAOCTOBEPSAIOIINIA JUUHOCTD (Ceprs, HOMEp, KOTia U KeM BbIIaH);

CBCIACHU U3 3aImuceil akToB rpaXKAaHCKOro COCTOAHMA,

MECTO JKUTENbCTBA M JaTa PErucTpaliy MO MECTY >KUTENIbCTBA (CBEIEHUS O PErUCTpaluu
110 MECTY NMpeObIBaHUs — aJpec, AaTa PETUCTPALIUU U CPOK JICHCTBUS);

HOMCPA KOHTAKTHBIX TeJIe(bOHOB;

CEeMEHMHOE I0JIOKEHHUE;

COCTaB CEMbHU;

CBEICHMSI O HAJIMYMHM JIETEeH, UX BO3pacTe, MecTe y4ueObl (paboThl);

CBEJICHUs, COAepIKalUecs B TPYJOBOM JI0OIOBOPE, FPAKIAHCKO-IIPABOBOM JIOTOBOPE, 10IOBOPE
0 MaTepUaJIbHONW OTBETCTBEHHOCTH;

CBEICHUS O TMOJIyYCHHUH MNPOPECCHOHATBHOIO H  JOMOJHHUTEIBHOTO  00pa3oBaHUs
(HauMeHOBaHUE 00pa30BaTENILHOTO  YUPEXKICHHUS, CHELMAIBbHOCTh U KBaTU(pUKaLUs
0 JJOKYMEHTY 00 00pa30BaHUM; TOKYMEHT 00 00pa3oBaHMH, KBaTH(PUKALINN, HANMCHOBAHHE
JTOKyMeHTa 00 00pa30BaHUM, €T0 CEpUsi © HOMEP, J1aTa BhIAAuN);

CBEICHUsI 00 ypOBHE CHEIHAJIbHBIX 3HaHUM (paboTa Ha KOMIIbIOTEPE, 3HAHUE MHOCTPAaHHOIO
SI3bIKA);

CBeJIeHUs 0 MPO(EeCCHOHATBHOI MEPEroIrOTOBKE, MOBBIINICHUH KBATU(UKAIIH, CTAKUPOBKE;

CBEJICHUS O TPYAOBOU JNEATEILHOCTH, OOIIEM TPYIOBOM CTaXKE;

CBEJICHUS O 3aHMMaeMOM JOJIDKHOCTH,

CBCACHU O KJIIACCHBIX YMHAaX, BOCHHBIX U CIICIIHMAJIbHBIX 3BAHUAX

CrienMaIbHbIe TIEPCOHATBHBIC JJAHHBIE: CBEJCHUSI O COCTOSTHUU 3/I0POBbSl U €70 COOTBETCTBUU
BBITIONMHSIEMOM  paboTe, HANW4YMM TPYIIbl WHBATUAHOCTH U CTENEHU OTpaHUYCHUs
CIIOCOOHOCTH K TPYJIOBOM ESITEIIbHOCTH;

CBCACHUA 00 OTIIYCKAaX U KOMAaHIWPOBKAX;

CBCACHUA O MPOXOKIACHUUN aTTCCTAllUN U CAAYC KBaHI/I(i)I/IKaI_II/IOHHOl"O OK3aMCHa,

CBEICHUSI O HarpayKJ€HUH (ITOOUIPEHUN);

MaTepHalibl CIIY)KEOHBIX TPOBEPOK, pacciel0BaHUM;

CBCIACHUS O B3bICKAHUAX,

PEKBU3UTHI UACHTU(UKAIIMOHHOTO HOMepa Hanororuiarensinuka (MHH);

PEKBHU3UTHI CTPAXOBOTO HOMEpA MHAWBHIYAIBHOTO JIUIEBOTO cyeta B [leHCMOHHOM (oHIE
Poccutiickoit denepartuu (CHUJIC);

CBCACHUA O JOXOAax pa6OTHI/IKa; HH(bOpMaLII/IH O BBITJIATAX U YACPKAHUAX,

CBCACHUA O COIMAJIBHBIX JIBI'OTAX;

OAHKOBCKHE PEKBU3HUTHI,

5 OBPABOTKA INEPCOHAJIbBHBIX JAHHBIX PABOTHHUKOB
YUYPEXJIEHUSA

5.1 Ob6paboTka NEpPCOHAIBHBIX JaHHBIX PAOOTHMKA MOXET  OCYIIECTBISATHCS
UCKJIIOUUTENIFHO B IIEJISIX 0OecreueHus COOI0ICHUS 3aKOHOB M MHBIX HOPMaTHBHBIX
IPaBOBBIX aKTOB, COACHCTBHSA pPAOOTHHKAM B TPYIAOYCTPOWCTBE, OOYYCHUH W
NPOABIKEHUM TIO CIyxk0e, obOecriedeHuss JUYHOW O€30MacHOCTH pPaOOTHUKOB,
KOHTPOJII KOJIMYECTBA W KadyecTBa BBINOJIHACMON paboTel M oOecredeHus
COXPaHHOCTH UMYIIECTBA.



5.2

5.3

5.4

5.5

5.6

5.7

5.8

5.9

[Tonyyenne  (cOOp) TEpCOHANBHBIX  JAHHBIX  pPAOOTHUKOB  YUpexIeHUS
OCYILIECTBIISICT [eJONPOU3BOIUTENb. Bce mepcoHanbHble JaHHbIE pabOTHUKA
ClIeyeT TMOoJydaTh y Hero camoro. Eciam mnepcoHanbHbIE JaHHBIE pPaOOTHUKA
BO3MOXXHO TIOJYYUTh TOJIBKO Y TPETbe CTOPOHBI, TO PAOOTHUK JOJHKEH OBITh
yBEIOMJICH 00 3TOM 3apaHee W OT HEro JOJDKHO OBITh MOJYYEHO HHCbMEHHOE
cornacue. Paboronarens H0KEH COOOIUTH PaOOTHHUKY O IENX, MPEeArnogaraeMbix
HCTOYHUKAX U CIOcO0ax MOJIYYEHHs MEPCOHAIBHBIX JaHHBIX, a TAKXKE O XapaKTepe
MOAJNICKAIUX TOJIYYEHUIO TIEPCOHANBHBIX JAaHHBIX M IOCIEJACTBUSX OTKa3a
pabOTHHKA AaTh MMCbMEHHOE COTJIacue Ha UX MOJyYeHHE.
PaGoronarens He mMeeT mpaBa MoyiydyaTh U 00pabaThIBaTh MEPCOHANbHBIC JaHHBIC
pabOTHHKA O €ro TMOJIMTHYECKUX, PEIIMTHO3HBIX M WHBIX YOSKICHHSIX W YaCTHOM
XKU3HU. B ciydasx, HENOCPEICTBEHHO CBSA3aHHBIX C BONPOCAMH TPYIOBBIX
OTHOILEHUH, B COOTBETCTBUH cO cTtartheil 24 Koncrturyiuu Poccuiickoit @enepannu
paboTonartens BIpaBe IMOJydaTh W 00pabaThiBaTh JaHHBIE O YAaCTHOM >KHU3HH
pabOTHHKA TOJBKO C €r0 MUCHbMEHHOTO COTJIACHSI.
PaGoromarens He mMeeT mpaBa moiydaTh U 00pabaThIBaTh MEPCOHANbHBIC TaHHBIC
pabOTHHKA O €ro WICHCTBE B OOIMIECTBEHHBIX OOBEAMHEHUSX MU €T0 MPOCOI03HON
NeSITeNIbHOCTH, 32 UCKIIIOYEHHUEM CIIY4aeB, MPEIyCMOTPEHHBIX TPYAOBBIM KOJEKCOM
P® u dpenepanbHbIMU 3aKOHAMHU.
OO6paboTka MepcoHaNbHBIX JaHHBIX 0€3 HCIOIb30BAHHS CPEACTB aBTOMATH3ALUU
OCYILIECTBISIETCSI B COOTBETCTBUU € «MHCTpyKiMed 1o oOpaboTKe NepCcOHAIbHBIX
JaHHBIX, OCYIIECTBIIAEMON 0€3 MCI0Ib30BaHUS CPEJICTB ABTOMATH3AIUI.
XpaHeHHE TEpPCOHAJbHBIX JaHHBIX pPAOOTHUKOB Ha OyMaXHbIX HOCHUTEISIX
OCYILIECTBISIETCS B MeTa/indeckux mkadax u ceiidax. TpynoBble KHUKKHU, TUIHBIE
7iena, JIMYHbIE KapTOYKH pabdOTHUKOB 1o ¢opme T-2 XpaHATCd B NOMELIEHUH

Nell15, 6.HoBatopos, 43 Jlutep A

(Ne nomewenus, aopec)

JIOKyMeHTBI,  cojepKalle MepCOHaJbHbIE  JaHHblE, HEOOXOIUMBbIE  JUIA
OCYIIECTBJICHUS BBIIUIAT 3apa0OTHOM IUIaThl PaOOTHMKAM W JPYTHX BBIUIAT U
otuncnenuii (B [lencuonnslii pon, B POHJ COIMATBLHOIO CTPaXOBaHMA), XPAHATCS B
MOMEILEHUU
LentpanuzoBaHHo#l Oyxranrepun agMuHucTpauu Kuposckoro paiiona CIIO,
198095, r. Cankr-IletepOypr, np. Crayek a.18
(Ne nomewenus, aopec)

['ocynapcrBennas nnpopmarmonsas cuctema Cankr-IlerepOypra «Enunas
nH(}OPMaIMOHHO-aHAIUTHYECKAs CUCTeMa OIOIKETHOTO (OyXTailTepcKoro) yuera
(I'MC EMACBY) (Komuter punanco Cankrt-IlerepOypra)

191144, r. Cankr-IlerepOypr, yn. HoBropoackas, 1.20

(Ne nomewenus, aopec)

ApXUBHOE XpaHEHHME NEPCOHAIBHBIX JaHHBIX PAOOTHUKOB OCYILECTBISETCS Ha
OyMaXHBIX HOCHUTENIIX B CIEIUaTbHOM mnomenieHud. [lomemnienue apxuBa
000pyZI0BaHO MTPOTHBOIOKAPHON IBEPHIO.

ABTOMaTHU3MpOBaHHass ~ O0pabOTKa  MEPCOHAJIBHBIX  JAaHHBIX  PaOOTHHUKOB
OCYHIECTBJISIETCS C MCIOJIb30BAaHMEM THIIOBBIX NpUKIagHbIx pemenuit 1C, AUCY
«[Taparpagp OVY» . XpaHeHHe MEPCOHATBHBIX JaHHBIX PAaOOTHUKOB MpHU
aBTOMaTU3MPOBAHHOM 00pabOTKE OCYIIECTBISAETCS B Ipefesiax KOHTPOJIUPYEMOM
30Hbl YupexnaeHus. Ilomp3oBarensiM aBTOMaTH3UPOBAHHBIX HWH()OPMAIIMOHHBIX
CHUCTEM, COAEPXKAIUX IMEPCOHANBHBIE  JAaHHBIE COTPYAHHUKOB, 3alpeLICcHO
3alUCBhIBaTh M XPAaHUTh Ha BHEMIHUX (OTYY>KAAEMBIX) HOCHUTEISX HH(OpMAIHIO,
COJIEPIKalLYIO IIEPCOHAIbHBIC JAHHBIE.



5.101Ipu npuHATUYN pelIeHui, 3aTparuBaroIuX UHTEpECH pabOTHHKA, paboTomaTeNb He

UMeeT IpaBa OCHOBBIBATHCSI HAa IEPCOHANBHBIX JaHHBIX PaOOTHHKA, MOJYYEHHBIX
UCKJIIOUUTENIFHO B PE3YJIbTATe UX aBTOMATU3UPOBAHHON 00pabOTKH.

5.11Paboronarens obecrieynBaeT 3a CYET COOCTBEHHBIX CPEACTB 3alIUTy NEPCOHAIBHBIX

JaHHBIX pa6OTHI/IKa OT HCHOPABOMECPHOI'0 HX HUCIHOJbB30BAHUA WM YTpAThl B
COOTBETCTBHH C Tpe6OBaHI/I${MI/I, YCTaHOBJICHHBIMHU 3aKOHOAATCIIbLCTBOM P®.

6 AOCTYI K HEPCOHAJIbHBIM JJAHHBIM PABOTHHKA

JlocTynm K NEpCOHAIBHBIM JaHHBIM Pa0OTHUKOB YUPEXKICHHS  pa3pelieH TOJIbKO
CIEIHUAJIbHO YIIOJHOMOYEHHBIM JIMIaM, IIPY 3TOM YKa3aHHBIM JIMLIAaM IPEJOCTaBISAETCS MPaBoO
o0OpabaThiBaTh TOJBKO TE€ IEPCOHAIbHBbIC aHHbIE PAOOTHUKA, KOTOpbIE HEOOXOIUMBI st
BBINOJIHEHHS] pA0OTHUKOM KOHKPETHBIX (PYHKIUH, OTPEIETCHHBIX JTOJDKHOCTHON HHCTPYKIIUEH.

BHyTpeHHuit 0CTyI K epcoHaIbHBIM JaHHBIM pa0OTHUKA YUPEKICHUS HMEIOT:

JUPEKTOP YUpeKIEHUs, 3aMECTUTENH TUPEKTOPa, IJIaBHbII OyXrairep;

COTPYJHUKH OyXTaJiTepuu — B IIENAX HCIOJHCHUS HMH CBOUX JOJDKHOCTHBIX
00s13aHHOCTEI;

HETOCPEJCTBEHHBIA ¥ BBIMIECTOSIINNA PYKOBOJUTENb Pa0OTHUKA, & MPHU IEPEBOJIC
paboTHHKa Ha APYryr0 paboTy B mpeaeniax YUpexkJACHHS - TaKKe PYKOBOIUTENb
MIOJIPa3JICJICHUs], B KOTOPOE MEePEBOAUTCS paOOTHHK;

COTPYIHUKH, OCYIICCTBIISIONIAE CETEBOC AJIMUHUCTPHPOBAHHWE YUPCSKICHUS — B
o0beMe ¥ B IIENAX  BBINOJHEHHWS  (YHKIMOHAIBHBIX  OOS3aHHOCTEH 1O
MPEIOCTABIICHUIO PAOOTHHUKY JOCTyNa K MHPOPMAITMOHHBIM pecypcaM IpeIITPHsITHS
¥ KOHTPOJIS TAKOTO JIOCTYIIA!

OTJICIIbHBIC COTPYAHUKU YUPESKICHUS JUIS BBITIOJHEHHS CIYKEOHBIX 00s3aHHOCTEH,
HA OCHOBaHHUH CIHUCKOB, YyTBEPKICHHBIX JTUPEKTOPOM Y UpEKICHUS.

BHemnuil noctyn K NepcOHaJdbHBIM JAaHHBIM pPAaOOTHUKOB B CHIYy JEHCTBYIOILIETO
3aKOHOJATEIbCTBA UMEIOT:

opranbsl enepanbHOIl HaIOroBOU Ci1yk0b1 PD;

BOCHHBIE KOMHCCAPUATHI;

[Tencuonnsblil poug PO u TeppuTopuaibHbIE OPraHbl;

@denepanbHblil  QOHI 00s3aTENBLHOIO MEAMLUMHCKOro cTpaxoBaHuss P® wu ero
TEPPUTOPUATIBHBIE OPTaHBbI;

®onJ counanbHOro crpaxoanus PO u ero reppuropuanbHble OpraHsl;
IIpaBOOXpaHUTENbHbIE OpraHbl, opransl IIpokyparypsl PO, denepanphas ciayxbda
CyIeOHBIX TMpPHUCTAaBOB U €€ TeppUTOpUAIbHbIE OpraHbl M HWHBIE OPIaHbI
roCyJapCTBEHHOM BJIACTH B Ipeeax MPEACTAaBICHHBIX 3aKOHOM ITIOJTHOMOYU;
CTpaxoBbleé KOMIIAHUM B paMKax JOTOBOPOB OO0S3aTENBHOTO U JA0OPOBOJIIBHOTO
MEAMIIMHCKOTO CTPAaXOBaHMsSI >KU3HU U 370pPOBbsi PAOOTHUKOB, 3aKIIFOYAEMBIX
paboTtonarenem;

rocynapctBeHHass uHpopManunonHas cucrema Cankt-Iletepbypra  «Eaunas
WH(MOPMAIMOHHO-aHAIUTUYECKAs CUCTeMa OFOIKETHOTO (OyXTalaTepcKoro) yuera.

7 3AILHUTA NEPCOHAJIBHBIX TAHHBIX

3aH_[I/ITa NEpCOHANIBHBIX JaHHBIX B yLIpe)KI[CHI/II/I MMpEACTaBJIACT coboit CUCTEMY MCEp,
06CCH6‘II/IBaI-OIIII/IX OpeaAOTBPAILICHUEC HecaHKHI/IOHI/IpOBaHHHﬁ JOCTYII K IEPCOHAJIBHBIM JaHHBIM,
HUX HCIIPABOMCPHOC pPA3rIalICHUEC HWIIM PaCHpPOCTpPaHCHHC. B HeJAX 3allUThl MCPCOHAJIBHBIX
JaHHBIX B quequeHm/I MPUHUMAKOTCA IMPABOBLIC, OPTraHU3ALIMOHHBIC U TCXHUYCCKUE MCEPHI B
COOTBCTCTBHH C I[CﬁCTByIOIlIPIM (beﬂepaJ'ILHLIM 3aKOHOJAaTCIILCTBOM.



8 IIPABA MU OBA3AHHOCTU PABOTHUKA U PABOTOJATEJISA B
OBJACTHU OBPABOTKHU INEPCOHAJIBHBIX TAHHBIX PABOTHUKA

8.1 Ob6s3anHOCTH padoToaaTeis

PaboTtonarens 06s3aH:

8.1.1 Co0OmomaTh yCTaHOBJICHHBIC 3aKOHOJATEILCTBOM TpeOOBaHUS K 00paboTKe
MePCOHANBHBIX JAHHBIX pa0OTHUKA, KOHTPOJIUPOBATH COOMIOIeHNE HAcTosIIero [Tonoxkenus
MPECTaBUTEIISIMUA PabOTOMATENIs, OCYIIECCTBISIOIUME 00paOOTKY TEPCOHAIBHBIX JTaHHBIX
pabOTHUKOB.

8.1.2 Paspemarp AOCTYN K NEPCOHAIBHBIM JaHHBIM Pa0OTHUKOB TOJBKO CIECIUAIBHO
YIIOJTHOMOYEHHBIM JIUIAM.

8.1.3 He coobmare mnepcoHanbHbIC JaHHBIC pPAOOTHHKA TPETheH CTOpoHE Oe3
MMMCBMEHHOTO COTJIacusi pabOTHHKA, 3a MCKIIOYCHHUEM CIydacB, KOrJa 3TO HEOOXOIMMO B
LEJISAX TPEAYIPEKICHHUS YTPO3bI )KU3HH U 3JI0POBBIO paOOTHHKA, a TAKXKE B JPYTUX CIyYasXx,
MIPEYCMOTPEHHBIX TPYIOBBIM KOJACKCOM WIJIM HHBIMH (peiepaIbHBIMH 3aKOHAMH.

8.1.4 He coobmarp nepcoHaabHbIC JaHHBIC pAOOTHHKA B KOMMEPUYECKHUX IENsIX 0e3 ero
MMUCEMEHHOTO COTJIACHS.

8.1.5 IlpeaynpeauTts JUI, MOJIYYAIONMX MEPCOHAIBHBIC JTaHHbIC Pa0OTHHKA, O TOM,
9TO 3TH JAHHBIC MOTYT OBITh WUCIOJB30BaHBI JIUIIb B IEIISAX, JJII KOTOPBIX OHH COOOIICHEI.
JlaHHOE TOJIOKEHHE HE PACIIPOCTPaHAETCS Ha OOMEH MEPCOHATBHBIMH TAHHBIMH PA0OTHUKOB
B MIOPSJIKE, yCTaHOBJICHHOM TpynoBeiM KogekcoMm P® u uabIMU (henepaabHbIMUA 3aKOHAMHU.

8.2 IIpama paGoTonaress

PabGoTtonarens umeer mpaso:

8.2.11lonmydars  (3ampammBarh) OT  paboTHMKa (2 B MNPEeLyCMOTPEHHBIX
3aKOHOJIATENTLCTBOM CIIydasXx — W OT TPETbUX JIMI) TIePCOHANbHBIC JaHHBIC
paOoTHUKA, HEOOXOAMMBIE JJs HCHOJHEHHs OO0s3aHHOCTeW paboTonarers,
BBITEKAIOUINX M3 TPYAOBOTO JOTOBOPA, a TAKXKE MPEIYCMOTPEHHBIX JEHCTBYIOIINM
3aKOHOJIaTEeIILCTBOM.

8.2.23anpammBare WHPOPMALUIO O COCTOSHHM 3[I0POBbS PaOOTHWKA, OTHOCSIIYIOCS K
BOIIPOCY O BO3MOKHOCTH BBIITOJTHEHHSI pAOOTHUKOM TPYA0BOW (DYyHKIIMH.

8.2.3Co00marpe mepcoHAIbHBIE [aHHBIE TPETHUM JIMIAM (B TOM YHCIE OpraHam
rOoCyJapCTBEHHON BiacTH) 0€3 MHMCbMEHHOIO corjacus pabOTHHKAa B CiIydasXx,
NPEIYCMOTPEHHBIX 3aKOHOIATEIIECTBOM.

8.2.400pabaTbiBaTh IEpCOHANbHBIE JaHHbIE paOOTHUKOB B IENAX OpraHU3aluu
MO3/IpaBJICHUI C THEM POKJICHUS U FOOMIICHHBIMHU JaTaMH.

8.2.51IpenocTaBasaTh TOCTYI K MEPCOHAIBHBIM JaHHBIM PA0OTHUKOB TOJBKO CHEIMATIBHO
YIIOJTHOMOYEHHBIM JIUTAM.

8.3 O0s13aHHOCTH PadOTHHKA

PabGoTHuk 00s13aH:

8.3.1CoobmiaTh paboTOAATENIO TOJTHBIE U TOCTOBEPHBIE TIEPCOHANILHBIE TaHHBIE.

8.3.2IIpenssaBnsaTs pabOTOAATETIO MPETyCMOTPEHHBIC 3aKOHOAATEILCTBOM JTOKYMEHTHI,
coJlepiKalle TMepCOHANbHBIE JaHHBIE (B TOM YHCIE B COOTBETCTBHH CO CT. 65
TpynoBoro xoxekca P®: mnacmopr wiaM HMHONW JOKYMEHT YAOCTOBEPSIOLIHAN
JUYHOCTh, TPYIOBYIO KHUXKKY (32 HCKIIOYEHHEM ClIydaeB, KOTJa TPYIOBOM
JIOTOBOP 3aKJIIOUAeTCsl BIEPBBIE), CTPAXOBOE CBUAETEILCTBO TOCYAAPCTBEHHOTO
MEHCUOHHOTO CTPaXOBaHUs, JOKYMEHTBI BOMHCKOTO y4eTa (IUisi BOGHHOOOS3aHHBIX
W JIWII, TOJIJISKAIINUX MPU3BIBY HA BOEHHYIO CIIYkO0Y), TOKYMEHTHI 00 00pa30BaHHH,
0 KBaM(UKAIMK, O HAUIMYUU CICHUATBHBIX 3HAHWUW, a TaKXKe JOMOTHHUTEIbHBIC
JIOKYMEHTHI B CIIy4asiX, IPeyCMOTPEHHBIX 3aKOHOAATEILCTBOM).



8.3.3B nenax HaAnekaliero UCIOJHEeHUs: paboToaaTesieM CBOMX 00S3aHHOCTEH, a TaKkxkKe
peanu3any IMPEeJyCMOTPEHHBIX 3aKOHOM IIpaB, HE3aMEIIMTENBHO COOOIMIATh
paboronarento 00 M3MEHEHUH CBOMX IEPCOHAIBHBIX JNAaHHBIX ((haMUINU, UMEHH,
OTYECTBa, aJpeca pEerucTpalud WM IPOXUBaHUA, TenedoHa, MOOMIBHOTO
TeneoHa, O IMOCTYIJICHMH B y4yeOHBIC 3aBEICHMSA, O TOJIyYCHHH (3aBEPIICHHH)
00pa3oBaHus (OTOJHUTEIFHOTO O0pa3oBaHMsA), O POXKICHUU JeTeil, M3MEHCHUU
CEMEMHOTO TMOJ0KEHUS U T.IL.).

8.4 IlpaBa paGoTHHUKA

PaGoTHuK nMeeT TpaBo:

8.4.1Tlomy4yath MoaHYO HHGOPMAIIMIO O CBOMX MTEPCOHAIIBHBIX TAaHHBIX M UX 00paboTKe.

8.4.2VImeTh cBOOOAHBIN AOCTYN K CBOMM IEPCOHAIBHBIM JaHHBIM, BKJIIOYas MPaBO Ha
MOJTyYCHUE KOIUU JTF00OM 3aIllicH, COAEpIKalleld ero INepCOHANbHBIC JaHHBIC, 3a
UCKJTFOUEHHEM CITy4aeB, MPETyCMOTPEHHBIX 3aKOHOM.

8.4.3TpeOoBaTh WCKJIIOUCHHS] WA  WCIPABICHHUS  HEBEPHBIX WJIM  HEMOJHBIX
NEPCOHANBHBIX JaHHBIX IyTeM MoJauud paboTOAATENI0 COOTBETCTBYIOIIETO
NUCHbMEHHOTO 3asBJICHUS, C TPUIOKEHUEM JIOKYMEHTOB, IOJATBEPKIAFOIINX
KOPPEKTHBIE TEPCOHATIbHBIC TaHHBIE.

9 OBSA3AHHOCTU PABOTHHUKOB YYPEXJIEHUSA IIPU OBPABOTKE
INEPCOHAJIBHBIX TAHHBIX

9.1 CotpynHuku YupexaeHUs, OCYIECTBISIONINE B XO/I€ BBHITIOTHEHHS CBOUX TPYIOBBIX
00s13aHHOCTEH 00pabOTKy MEPCOHANBHBIX JaHHBIX, 00s13aHBI COOTIOAATh HACTOSIIEE
[Tonoxxenue, 3HaTh U coOmoaate TpeOoBaHus, «MHCTPYKIIMHU 1O 00paboTke
[EPCOHANBHBIX _ JIAHHBIX,  OCVIIECTBISIEMOW  0€3  WCIOJIb30BAaHUS  CPEJICTB
aBTOMaTH3auun» U «MHCTPYKIMKM 10 0OecnevyeHuI0 6e300aCHOCTH NEePCOHANbHBIX
TAHHBIX).

9.2 _JlenonpousBOaUTEND
00s13aH XpaHHUTh IOKYMEHTHI KaJJpOBOTO ydeTa, COJCpIKAIINE IMePCOHATbHBIC TaHHBIC
pabOTHUKOB, B COOTBETCTBUM C TPEOOBAHUSMHU 3aKOHOJATENBCTBA M HE JIOMYCKATh
O3HAKOMJICHUSI C TICPCOHAIBHBIMH JIAHHBIMH DPA0OTHHUKOB JIMI, HE YKa3aHHBIX B
paznene 6 Hacrosimero [Tonoxenus.

9.3 CotpynHuku 00s3aHBI HCIIOJIE30BATh MIEPCOHATBHBIC IAHHBIC, CTABITUE W3BECTHBIMU
UM B XOJI€ BBITIONIHEHUS TPYAOBBIX OO0S3aHHOCTEW, HCKIIOYUTENBHO B IENSIX
WCTIOTHEHUS CBOUX JIOJDKHOCTHBIX 00SI3aHHOCTEH.

9.4 CotpynHuKaMm 3alpeliaeTcss paclpoCTpaHsATh, pas3rialiarh, COOOMIATh TPETHUM
JUIAM TICPCOHANIbHBIC JaHHBIC, CTABIIWE HW3BECTHBIMH MM B XOjA€¢ pabOThI B
VYupexaeHus, 3a UCKIIOYCHHEM CIydaeB, MPEAYCMOTPEHHBIX 3aKOHOAATEIHCTBOM,
WIM  KOrja 9TO OOYCIIOBJIEHO  YCTAHOBJICHHOW TEXHOJIOTHEW  00paboTkm
MePCOHANBHBIX TaHHBIX.

10 OTBETCTBEHHOCTbD 3A OBECIIEYEHUE COXPAHHOCTH
INEPCOHAJIBHBIX TAHHbIX

3a HapymieHwe TmpaBWwi OOpabOTKH TEPCOHANBHBIX JAHHBIX, WX HEMPaBOMEPHOE
pasrialieHre  WIM ~ pacHpoCTpaHEHWE, BHHOBHBIE JIMIIAa  HECYT  JUCIUILUIMHAPHYIO,
AIMUHHUCTPATHBHYIO, I'PAXXKJIAHCKO-IIPABOBYIO MJIM YTI'OJIOBHYHO OTBETCTBECHHOCTb B COOTBETCTBUH
C ICUCTBYIOIINM 3aKOHOJATEITECTBOM.
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