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1 O01mue mos1oxeHUs

1.1 Hacrosimiee mnoyio)KeHUE NPUHATO B IEJISIX COXPAHECHHS JIMYHOM TalHBI M 3alUTHI
NEPCOHAIBHBIX JAHHBIX pab0THUKOB 00bekTOB MH(popMaTuzau KANC KPO.

1.2 Ilonoxxenue omnpeaenseT mpaBa U O0S3aHHOCTH PYKOBOAUTENEH UM paOOTHUKOB, MOPSAIOK
WCIIOJIb30BAaHUS YKAa3aHHBIX JIAHHBIX B CIYXKEOHBIX IIENIAX, & TAKKe MOPSAOK B3aMMOJCHCTBUS IO
oBOly cOopa, TOKYMEHTHPOBAHUS, XPAHEHUS U YHUUYTOKEHUS MIEPCOHATILHBIX JIaHHBIX PAOOTHHUKOB.

1.3 Hacrosimiee [lonoxxenune pa3paboTaHO Ha OCHOBE M BO UCIOJIHEHHME 4yacTH | craThu 23,
cratb 24 Konctutyuuu Poccuiickoit @enepanun, Denepanbubiii 3akoH oT 27.07.2006 Ne 152-03
«O mepcoHanbHBIX JaHHBIX», PenepanbHblii 3aKkoH OT 27.07.2006 Ne 149-D3 «O6 uHbpopmanuy,
MH(OPMALIMOHHBIX TEXHOJOTHSX M O 3amure uHbopMauuu» MoioxeHuil riaBel 14 TpymoBoro
Kozekca PO «3amuTa nepcoHalbHBIX TAaHHBIX PAOOTHUKOBY.

2 IlonsiTHE M COCTAB NMEPCOHAIBHBIX JAHHBIX

2.1 TloHsATHE NEPCOHANBHBIX JAHHBIX PAOOTHUKOB
[lepconanbHble JaHHBIE paboTHHKA — MH(OpMaIHs, HeoOXoaumas pabOTOIATENI0 B CBA3M C
TPYAOBBIMU OTHOIICHHUSIMU M Kacarolrecs KOHKPETHOTO PadOTHHUKA.

2.2 TlepcoHanbHbIC JaHHBIE pAOOTHHUKA COCTABIISAIOT:

— cBeeHHs O (akTax, COOBITHSX M OOCTOSTEIhCTBAX YACTHOW JKM3HU pabOTHHKA,
MO3BOJISIIOIINE UJEHTH(PUIIMPOBATh €ro, 3a HCKIIOUYEHHEM CBEICHHUH, MOIeKaAIINX
pacrpoCTpaHEHHIO B CPEICTBAX MACCOBOM MH(OpPMAIINK B YCTAHOBIICHHBIX (heepaTbHbIMU
3aKOHAMH CITydasx;

— CIyXeOHBbIE CBEIEHUS, a TaKK€ HHBIE CBEACHHS, CBS3aHHbIE C MPO(HEecCHOHATHLHOM
JeSTeTbHOCThIO PA0OTHUKA, B TOM YHCIIE CBEICHHS O MOOMIPEHHUSX U O AUCIUTUTHHAPHBIX
B3BICKAHUSX.

2.3 JIokyMeHTaMH, COJeprKalllre MePCOHAIbHBIC JaHHBIC SBJISIFOTCS:

— TAcmopT UM UHOM TOKYMEHT, yIOCTOBEPSIOUINI TUYHOCTH;

— TpYyAOBas KHMXKKA;

— CTPaxoBO€ CBUJETEIBCTBO IOCY1apCTBEHHOI'O IEHCHOHHOTO CTPAXOBAHUS;

— CBUJETEIHCTBO O MOCTAHOBKE Ha ydeT B HajoroBblii opran u mpucBoenus MHH (mpu
HaJIU4HH ),

— JTOKYMEHTHI BOWHCKOTO y4eTa;

— JIOKyMEHTHI 00 00pa30BaHWH, O KBATU(UKAIMHA WM HAJTMYWUU CHEIHUATBHBIX 3HAHUHN WU
CIEeLUAIbHOM MOJITOTOBKH;

— Kkaprouka T-2;

— aBToOuorpadus;

—  JTUYHBINA JIUCTOK T10 YYETY KaJpOB;

—  MEIHIIMHCKOE 3aKIIFOYCHNE O COCTOSTHUH 3/I0POBBS;

— JTIOKYMEHTBHI, COJIepIKaIllie CBECHHsI O 3apab0THOM I1aTe, ToTiaTax u HaJ0aBKax;

— TIPHUKa3bl O PUEMeE JIMIa Ha paboTy, 00 YBOJBHEHHH, a TAK)KE O TIEPEBOJIC JINIA HA IPYTYIO
JIOJKHOCTB;

— JIpyTMe JOKYMEHTBI, COJEp)Kallfe CBEICHWS, TpEIHAa3HAYCHHBIC Ui HWCIIONB30BaHUS B
CITYyKEOHBIX TETIIX.

2.4 B 1iensx UCIOTHEHHS TPYIOBOTO 3aKOHOAATENbCTBA, HCIIOTHEHNS 3aKOHOIaTEIhCTBA B

chepe conmabHOTO CTpaxoBaHus (Mepeaada OTYETHOCTH | JIp.), TEHCUOHHOTO

3aKOHOJIaTeIhCTBA, HAJIOTOBOTO 3aKOHOIATEIILCTBA, UCTIOIHEHUS TPEOOBAHUHN IPYTHX
beneparbHBIX 3aKOHOB 00pa0aTHIBAIOTCS CIASAYIOIINE TIEPCOHATBHBIC TAHHBIE:

dbamunns, UMs, OTYECTBO;

uHopmanus o cMeHe (haMIIINU, UMEHH, OTYECTBA,;
1O

JlaTa poXKJICHMS,

MECTO POXKICHUS;




TPaXKIaHCTBO;

JIOKYMEHT, YJIOCTOBEPSIONINI JIMYHOCTH (Cepusi, HOMEP, KOTJa U KEM BbIJIaH);

CBCIACHUSA U3 3amnucell akToB IrpaXX1aHCKOI'o COCTOSAHMA,

MECTO >KUTEJIbCTBA U JaTa PErHUCTpalliy 10 MECTY JKUTENIbCTBA (CBEJEHMS O PErucTpalnuu
110 MECTY ITPeObIBaHUS — aJPEC, 1aTa PETUCTPALIUU U CPOK AEUCTBUS);

HOMCPA KOHTAKTHBIX TeJ'IC(bOHOB;

ceMeiHOoe TT0JIOKCHHUE,

COCTaB CEMbHU,

CBEJICHUS O HAJIMYUHM JIETEH, X BO3pacTe, MecTe ydeOnl (paboThl);

CBCACHUA, COACPKAIUCCA B TPYAOBOM JOTOBOPC, I'pa’kAaHCKO-IIPAaBOBOM JOT'OBOPC, JOTOBOPE
(6] MaTepHaHBHOﬁ OTBECTCTBCHHOCTH,

CBEICHUS O TMOJYYCHUH MPO(ECCHOHAIBHOTO ¥ JONMOJHHUTEIBHOTO  00pa3oBaHUs
(HauMeHOBaHUE OOPA30BATENBLHOTO  YUPEKACHHS, CICNHUATBHOCTE W KBaIH(pHUKAIHS
1o JIOKYMEHTY 00 00pa3oBaHHH; JOKYMEHT 00 00pa3oBaHHMHU, KBAIM(DUKAIIMY, HANMCHOBAHHE
JIOKyMeHTa 00 00pa30BaHMM, €Tr0 Cepusi U HOMEp, 1aTa BbIJIauH);

CBelIeHHs1 00 ypOBHE CIICIMAIbHBIX 3HAHUH (paboTa HAa KOMIBIOTEPE, 3HAaHWE WHOCTPAHHOTO
A3BIKA);

CBCACHHUA O HpO(i)CCCI/IOHaJIBHOI‘/'I MCPCIIOAIrOTOBKEC, ITOBBINICHUH KBaJII/I(i)I/IKaL[I/II/I, CTAXKHUPOBKE;

CBCACHHUA O pr,HOBOﬁ ACATCIIbHOCTH, O6H_I€M TPYAOBOM CTAXKCE,

CBCACHHUA O 3aHUMaeMOH JOJDKHOCTH,

CBCACHH O KJIACCHBIX YMHAX, BOCHHbIX U CIICHUAJIBbHBIX 3BaAHUAX,

crenuaabHble IEPCOHAIBHBIE JaHHBIE: CBEIEHUS O COCTOSIHUH 3J0POBbS U €r0 COOTBETCTBUU
BBITIOJIHSIEMOM  paboTe, HAIMYMKM TPYNIbl WHBAIUIHOCTH M CTENEHU OTrPaHUYCHUS
CIIOCOOHOCTH K TPYJAOBOM JEATENBHOCTH;

CBCACHUA 00 OTIIYCKaX U KOMaHJIUPOBKAX;

CBCJACHUA O MPOXOXKJACHUHN aTTCCTAllMU U CAAYC KBaHI/I(i)I/IKaIII/IOHHOFO OK3aMCHa,

CBEJICHHSI O HarpakJeHUH (ITOOLIPEHUN );

MaTepHalIbl CIIy)KEOHBIX TPOBEPOK, pacciel0BaHUi;

CBCICHH O B3BICKAHUAX

PEKBU3UTHI HACHTU(UKAIIMOHHOTO HOMepa Hanororiarensiuka (MHH);

PEKBH3UTHI CTPAXOBOTO HOMEpa WHJIWBHIYAJTHLHOTO JIMIIEBOTO cyeta B [leHCHMOHHOM (hoHJIE
Poccuiickoii ®eneparun (CHUIC);

CBCACHHA O JO0XO0Oaax pa6OTHI/IKa; I/IH(i)OpMaI_II/I}I O BBIIIATAX U YACPIKAHUAX,

CBCIACHHS O COLIMAJIbHBIX JIBI'OTAaX;

0aHKOBCKHE PCKBU3UTHI;

3 Co3nanue, 00padoTKa M XpaHEeHHEe MEPCOHATBHBIX JaHHBIX

3.1 Coznanne nepcoHaNbHbIX JaHHBIX paOOTHHKA.
JIOKyMEHTBI, CO/Iep Kallliie MepCOHAbHbIE JaHHbIC pA0OTHHKA, CO3AI0TCS ITyTEM:

KOIMMPOBAHUS OPUTHHATIOB (JOKYMEHT 00 oOpazoBanuu, cuaerensctBo MHH, nencrnonnoe

CBHJICTEIILCTBO);
BHECEHUS CBEICHUN B yueTHBIC (DOPMBI (Ha OYMaKHBIX U AJIEKTPOHHBIX HOCUTEISX );

IMOJIYYCHHA OPUTMHAJIOB HGO6XO,HI/IMBIX JOKYMCHTOB (pr,HOBaSI KHH>KKa, JIMYHBIA JIMCTOK

0 y4YeTy KaJIpoB, aBTOOHOTpadusi, MEAUIMHCKOE 3aKIIOUECHUE).

3.2 OO0OpaboTka TEpCOHATBHBIX JAHHBIX pa0OTHHKAa — T[IOJNydeHHWe, XpaHEHHeE,
KOMOMHHMpOBaHUE, Iepeiada Uity Jito0oe Ipyroe UCHOoIb30BaHNE MEPCOHANBHBIX JaHHBIX PaOOTHHKA.

3.3 IIpu 06paboTKe MepCcoHANBHBIX AAHHBIX PA0OTHUKA B IENSIX UX 3alIUTHI U OOECTICUCHUS
mpaB M CcBOOOJ 4YelOBEKa M TpaKIaHMHA, a TaKXKe MpU ONpeleieHMH o0beMa U COAep)KaHUA
o0pabaThIBaeMbIX MEPCOHATBHBIX JaHHBIX TOJKHBI CTPOTO YUUTHIBATHCS MOJIOKEHHUS KOHCTHUTYIIMHU
Poccuiickoit ®enepanuu, Tpymooro Komekca Poccuiickoit ®denepanuu ¥ WHBIX (eaepanbHbIX

3aKOHOB.



3.4 OO6paboTKa MepCOHANBHBIX JAHHBIX PAOOTHHKA OCYIIECTBISIETCS UCKITFOUUTENHHO B TENIAX:
— o0ecnedeHus coOIIOCHHS 3aKOHOB U MHBIX HOPMATHUBHBIX ITPABOBBIX AKTOB;
— cojeicTBHs paOOTHHUKAM B TPYJOYCTPOHCTBE;
— o0ecnedeHus TMYHOM 0e30macHOCTH paOOTHUKOB;
— KOHTPOJIA KOJIMYECTBA M KAYECTBA BBIMOJIHAEMON PabOTHI;
— o0ecrnedeHus: COXpaHHOCTH UMYIIeCTBa pabOTHUKA U paboToaaTess.
3.5 XpaHeHue nepcoHaTbHBIX JAHHBIX PAOOTHUKOB Ha OYMa)KHBIX HOCHUTEISX OCYLIECTBISCTCS
B MeTayuinyeckux Imkadax u ceddax. TpynoBble KHHMKKH, JUYHBIE €A, JIMYHbIE KapTOUKH
paboTHuKOB 110 (hopme T-2 XpaHATCS B TOMEIICHUH Nel15, 6.HoBatopos, 43 Jlutep A
(Ne nomewenus, aopec)

3.6 JlokyMeHTHI, cojepKalie MepcoHaTbHbIE AaHHBIC, HEOOXOIUMBIE IJISl OCYLIECTBICHHS
BBITUIAT 3apabOTHOM M1aThl paOOTHUKAM U JPYTUX BIIIAT U oTyucieHui (B [leHcnoHHBII
¢donn, B  DOHA  CONMATBHOIO  CTPAaXOBaHMA), XPAHATCS B  IOMEIICHUH
LlenTpanu3oBanHol Oyxrantepuu anMuuuctpauun Kuposckoro paitona CII6,

198095, r. Cankr-IlerepOypr, np. Crauek .18

(Ne nomewenus, aopec)
l'ocynapcreennas nadopmanuonnas cucreMa Cankr-IlerepOypra «Enunas
nH(pOpMalIMOHHO-aHAIUTHYECKas cucTeMa OrokeTHOro (Oyxrantepekoro) yueta (I'MC
ENACBY) (Komuter punanco Cankr-IlerepOypra)

191144, r. Cankt-IlerepOypr, yin. HoBropoackas, .20

(Ne nomewenus, aopec)

3.7 Bce mnepcoHanpHble JaHHbIE pPAaOOTHHMKA CIEAyeT TMOdy4aTb Yy HEro camoro, 3a
WCKJIFOYEHUEM CITy4aeB, €CIH UX MOIydeHHE BO3MOXKHO TOJBKO Y TPEThEH CTOPOH.

OpU  TOCTYIUICHHH O(UIMATbHBIX 3allPOCOB B  COOTBETCTBUU C  TOJIOKCHHUSIMH
®enepanbHOTO 3aKk0Ha «OO0 ONepaTUBHO-PO3BICKHBIX MEPOIIPUITHSIX Y,

OpU  TOCTYIUICHHH O(UIMaTbHBIX 3allpOCOB W3 HAJIOTOBBIX OPraHOB, OpPraHOB
[lencnonnoro ®onma Poccum, opranoB @DenepaabHOrO COIMHMAIBHOTO CTPaXOBAHHUSA,
CyZeOHBIX OpPraHoB.

3.8 PaboTHHK, 0 KOTOPOM 3aIlpamIMBarOTCS CBEICHHs, TOJKEH OBITh YBEJIOMIIEH O Tiepenade
€ro MepCOHANbHBIX JAaHHBIX TPETHUM JHUIAM, 32 MCKIIIOUEHUEM CIy4aeB, KOTJla TaKoe YBEIOMIICHUE
HEBO3MOXKHO B CHIIY (POpC-MaKOPHBIX OOCTOSITEIbCTB, @ UMEHHO: CTUXMUHBIX O€JCTBUMN, aBapui,
KaracTpod.

3.9 3ampemaercs mepenada NepCOHANBHBIX JaHHBIX PaOOTHUKAa B KOMMEpPYECKHX Lesx 0e3
€ro corjiacus.

4  3amMTa NnepcoHaAbHBIX JaHHBIX

4.1 Tlpm mnepenade TMEpCOHANBHBIX JAaHHBIX paOOTHUKOB C COOJIIOJIEHHMEM YCIOBHH,
MPEIYyCMOTPEHHBIX pa3ieioM 3 Hactosimero [loioskeHus, JOJDKHOCTHBIE JHIa padoTomaTens,
00s13aHBI MIPEIYIPETUTH JTUI] 00 OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKOHOJIATeNILCTBOM Poccuiickoit
denepanuu.

4.2 B nensix obecriedeHusl 3aIIUThl NEPCOHANBHBIX JAaHHBIX, XPAHIIIUXCS B JMYHBIX JieNax,
pabOTHUKU UMEIOT IPaBO:

— ToJIyyaTh MOJHYI0 MH(POPMAILMIO O CBOMX MEPCOHAJBHBIX JAHHBIX U 00pabOTKe 3TUX
JAHHBIX (B TOM YHCJIe aBTOMAaTU3UPOBAHHOM ),

— OCYIIECTBJIATH CBOOOJHBIM OECIIaTHBIM JTOCTYN K CBOMM MEPCOHAJIBHBIM JIaHHBIM,
BKJTIOYAsl TIPABO IMOJTyYaTh KOTIHMH JIFOOO0H 3aITiCH, CO/IeprKalliel epCoHaIbHbBIE TaHHBIC
pabOTHHUKA, 32 UCKIIIOYEHUEM CITydaeB, IPEAYCMOTPEHHBIX (e/lepaIbHbIM 3aKOHOM;

— TpeOoBaTh MCKIIOUCHHS WM HCIPABIICHHUS] HEBEPHBIX WM HETIONHBIX MEePCOHATBHBIX
JaHHBIX, a TaKXXe JaHHBIX, 00pabOTaHHBIX C HapylIeHHEeM (eaepantbHOTO 3aKoHA.
PaGoTHuk mnpu oTkaze paboTomaTels MCKIIOYUTh MM HCIPaBUTh IE€PCOHAJIBHBIE
JaHHbIe pabOTHUKA MMEET IMpaBO 3asBISAThH B MUCBMEHHOU Qopme paboTomarento o
CBOEM HECOIJacuu, OOOCHOBAaB COOTBETCTBYIOIIMM 00pa3oM TakKoe HEeCcOIJIacHe.
[lepcoHanbHbIE AaHHBIE OIEHOYHOTO XapakTepa paOOTHUK MMEET IpaBO IOMOIHHUTH
3asBJICHUEM, BBIPAXKAIOIUM €r0 COOCTBEHHYIO TOUKY 3PEHUS;



— TpeboBaTh OT paboToAaTeNs YBEAOMIICHUS BCEX JIHII, KOTOPBIM paHee ObLTH COOOIIECHBI
HEBEPHbIC WJIM HEINOJHBIE IepCOHAJbHBIC JaHHBblE paboTHMKA, 000 BCex
MPOU3BEACHHBIX B HUX U3MEHEHHSIX HJIM UCKITIOYCHUSAX U3 HUX;

— o0)kaioBaTh B CyJ JII0OBIC HEMPaBOMEpHBIE ACHCTBHS MM Oe3aeiicTBre paboTomaTens
npu 00paboTKe U 3aIUTE MEPCOHATBHBIX JAHHBIX IPAXKAAHCKOTO CIYXKAIIETO.

4.3 3ampemaercs mnepegaBaTh HMHGOPMAIMIO O COCTOSHHM 370pOBbS PabOTHHKA, 3a
UCKJIIOYEHUEM CBEICHUH, KOTOPBIE OTHOCATCS K BOIIPOCY O BO3MOKHOCTH BBITIOJHEHUS PAOOTHUKOM
TPyIOBOH (hYHKIIHH.

4.4 Tlpu mnepenaye NEPCOHANBHBIX IaHHBIX PAOOTHUKOB TPETbUM JHMIAM, B TOM YHCIE
NPEACTaBUTENISIM PAOOTHUKOB, B MOPSIIKE, YCTAHOBICHHOM TpymoBbIM KojekcoM P® u HacTosmmm
[lonoxxeHneM, M OrpaHUYMBATH 3Ty HH(POPMAIUIO TOJIBKO TEMH IEPCOHAIBHBIMU JaHHBIMH
pPabOTHHUKOB, KOTOPbIE HEOOXOANMBI JIUISI BBITOJIHEHUS TPETHHMU JIMIIAMH UX (QYHKITHH.

4.5 3ammTa nepCcOHAIBHBIX JAHHBIX paOOTHHKA OT HEMPABOMEPHOTO MX HMCIOJIb30BAHUS MU
yTpaThl o0ecreYnBaeTcs 3a CYeT CPEACTB paboTonaTesst B MOPSIKE, YCTAHOBICHHOM (eepabHbIM
3aKOHOM.

5 OTBeTCTBEHHOCTH 32 pa3rjalieHue KOHpuaeHunaIbHOH HHPOPMAIIUM CBS3aHHOM C
NMEePCOHATbHBIMH JAHHBIMH

5.1 JIuua, BUHOBHBIE B HapyLIEHUHM HOPM, PETrYJIHPYIOIIUX MOIydYeHUe, 00paboTKy M 3alluTy
MIEPCOHAIBHBIX JTAHHBIX PAOOTHHKA, MPUBIEKAIOTCS K JUCIUTUIMHAPHON OTBETCTBeHHOCTH. K MaHHBIM
JIMIIAaM MOTYT OBbITh IPUMEHEHBI CIeIYIOIUe TUCIUITIMHAPHBIE B3bICKAHU:

— 3aMEYaHHuE;

— BBINOBOP;

— TIpeayNpexIeHUE O HEMOJHOM JIOJKHOCTHOM COOTBETCTBHY;
— 0OCBOOOKEHUE OT 3aHMMAEMOH JT0JIKHOCTH;

— YBOJbHEHHE.

5.2 3a KaxIplii AMCUUIUIMHAPHBIA MPOCTYMOK MOXXET OBbITh NPUMEHEHO TOJBKO OJJHO
JUCIUIUIMHAPHOE B3bICKAHUE.

5.3 Konust npuka3a o IpUMEHEHUU K paOOTHUKY AMCHUIUIMHAPHOTO B3BICKaHMS C yKa3aHUEM
OCHOBaHUM €ro NpHUMEHEHHUs BpydaeTcs paOOTHUKY IOJ PACIUCKY B TE€UEHHE NATH JHEH co JHS
W3J1aHus TIpUKa3a.

5.4 Ecnau B TeyeHHe rojia co AHS MPUMEHEHUS JHMCUUIUIMHAPHOTO B3BICKaHMsI paOOTHUK HE
Oy/leT TNOJABEpPrHYT HOBOMY ITUCHMIIJIMHAPHOMY B3BICKAHHIO, TO OH CYHMTAeTCsl HE MMEIOLIUM
JUCHUIUIMHAPHOTO B3bICKaHMs. PaboTomarens 10 HCTedeHUs roja €O JHA M3JaHUA TpUKa3a O
NPUMEHEHUH JTUCHMIUIMHAPHOTO B3bICKaHMS, UMEET MPaBO CHATh €ro ¢ pabOTHHMKA MO COOCTBEHHOM
WHULMATUBE, [0 MMCbMEHHOMY 3asBJICHHMIO paOOTHUKA WM O XOAAaTaliCTBY €ro HEMoCPeICTBEHHOTO
pykoBonutens. Hacrosimee Ilonmoxkenue paszpaborano B coorBerctBUM ¢ Koncturynueir PO,
Tpynossim konekcoMm P® ot 30.12.2001 Ne 197-@3, denepanbabiM 3ak0oHOM PD ot 27.07.2006 Ne
149-®3 «O6 wuHbpopmanuy, HHGOPMAIMOHHBIX TEXHOJOTUAX M O 3alIUTe WHPOpMALUN»,
®enepanbHbii 3akoHa 0T 27.07.2006 Ne 152-03 «O mepcoHaIbHBIX AaHHBIX», YKa3zoM [Ipe3unenta
P® o1 06.03.1997 Ne 188 «OO yTBep>KACHNUU MEPEUHs CBECHUIH KOH(PHUICHIIMATBLHOTO XapaKTepay.
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